BRASENOSE COLLEGE

REQUEST TO ENTER NAME FOR A DEGREE (2009-10)

Graduands and guests attending should be aware that graduation ceremonies are regarded as public events. Names and degrees of graduands are published in the graduation programme. Audio and visual images of the ceremony are publicly available via the sale of personalised videos of the ceremony.
Full Name (please print) ……………………………………………………………………….

(All names submitted should be as you would wish them to appear on your Degree Certificate).

Degree(s) to be taken;  BA, MA, DPhil etc ………………………………………………………………

	Address for Correspondence:


	Email address (other than College account):

	Permanent Address (if different from above)
	Email address:



	Matriculation year (first year at Oxford)
	Subject


I would like to take my degree


[in person]

[in absentia]

Preferred date of ceremony …………………………………………………………………………………..

I do/do not wish to have lunch in college


[Yes]

[No]

I would like ………. guest tickets for lunch at £15 each (6 maximum, depending quota).

I would like ………… 
guest tickets for the degree ceremony (3 maximum, except on certain dates)

(NB: for all graduands the allocation of tickets for the ceremony is THREE per graduand, but an additional one or two tickets MAY be allowed under exceptional conditions).

All tickets for the ceremony will be at the Porters Lodge for collection on the day.

Degree fees:  £15 for BA, M.Phys, M.Chem, M.Eng, M.Biochem, BM, MJur, M.Sc, M.St, M.Litt, MBA, B.Phil, or D.Phil.   £25 for MA.

Payment (cheques should be made payable to Brasenose College), or if you prefer to pay by credit card, please contact fiona.gair@bnc.ox.ac.uk)
.   Only one degree will be conferred in person at a ceremony.  Additional degrees may be conferred on the same day in absentia and if you are applying for more than one conferment please indicate on Degree Day Request Form.  Payment should arrive no later than one month before the ceremony date.

	Fee for conferment of degree  (£15)
	£

	Fee for conferment of MA (£25)
	£

	Guests for lunch (£15 each, excluding graduand)

If you require vegetarian lunches, please indicate

how many [        ]
	£

	                 Total cheque enclosed
	£


	DEGREE HOODS AND GOWNS:  REPLY FORM

	*I would/would not like the Steward to supply my Hood(s) and Gown(s) and agree to pay cash on the day to the Scout (amount to be paid is shown on enclosed list).


*please delete as appropriate

Signed ……………………………………………………………….. Date …………………………………

The College’s Bankers are:

	Bank
	Barclays Bank

	Branch
	Oxford Corporate Centre

	Account Name
	Brasenose College

	Bank Sort Code
	20-65-18

	Account Number
	20204226

	Reference
	“your name”

	IBAN
	GB48BARC20651820204226

	SWIFT
	BARCGB22


Charges for Gowns

No charge for is made for Mortar Boards and Subfuscs of which there is only a limited supply.   Please remember to sign the reply form if you would like us to supply gowns.

	BA
	£30
	DPhil
	£35

	MBiochem
	£30
	MPhil
	£35

	MChem
	£30
	DSc + Hat
	£35

	MEng
	£30
	DSc
	£35

	MMath
	£30
	MSc
	£35

	MPhys
	£30
	MSt
	£35

	MA
	£30
	BMBch
	£35

	BA+MA

(without a BA Gown) please note that those taking an MA will need a BA gown also.
	£45
	BCL
	£35

	MJur
	£35
	MBA
	£35

	
	
	
	


Photographer

Please note that the Gillman and Soame will be covering the degree days and will be taking photographs in Brasenose College immediately after lunch.  Information about the photographers can be found at: www.gillmanandsoame.co.uk.

DEGREES

Undergraduates are qualified for the degree of Bachelor of Arts as soon as they have passed the necessary examinations and have resided for nine terms.

Depending on the date of their final examinations, undergraduates who have, or will      have obtained classified honours in the final examinations for the honour schools of Engineering Science, or joint schools with Engineering, or Metallurgy and the Science of Materials, or Metallurgy, Economics and Management, or Chemistry, or Biochemistry may be eligible for either the degree of BA or the appropriate Master’s degree (MEng, MPhys, MChem or MBiochem). They should consult the enclosed table for details of their eligibility.

Candidates for higher degrees must have satisfied all the University Regulations relating to those degrees. It is important that DPhil students (including research students of other higher degrees) who book their place on a degree day well in advance keep the College Office informed (edith.spencer@bnc.ox.ac.uk) as to whether or not they anticipate completing their degree in time for the ceremony of their choice. If it seems unlikely that you will complete in time for the degree day, please ensure the College is notified in writing (email acceptable) of the wish to cancel no less than 4 weeks prior to the ceremony. Theses candidates for higher degrees must ensure that a bound copy of their thesis, where appropriate, is deposited with the Examination Office (which is based in the Examinations Schools) at least 1 week before the degree ceremony, otherwise the University will not allow them to take their degree(s).
MA Degrees

All Bachelor of Arts are entitled to proceed in due course to the MA degree, which may be taken seven years after matriculation (in or after the 21st term from matriculation).  The fee is £25.00 (payable to Brasenose College, or if you prefer to pay be credit card, please contact fiona.gair@bnc.ox.ac.uk).

Taking a Degree without attending a Ceremony

It is possible to take a degree without being present in person at the ceremony.  If you wish to have a degree conferred in this manner (“in absentia”), you must notify the College at least 21 days in advance of the date of the intended degree ceremony, together with a note saying where you would like the degree certificate to be sent. To make arrangements to take a degree “in absentia”, please download the Degree Ceremonies form (selecting the relevant “in absentia” option) and post or email it to Edith Spencer, Brasenose College, Oxford, OX1 4AJ (email: edith.spencer@bnc.ox.ac.uk).

Degree Days – Dress Code

Those taking degrees are required to wear academic dress with subfusc clothing (as for University examinations).

Men:
 a dark suit and socks, black shoes, a plain white shirt and collar, white bow tie, and square cap.

Women:  a white blouse, black tie, dark skirt or trousers, black stockings and shoes (no stiletto heels please), square cap or soft cap and, if desired, dark coat.

The Senior Proctor has emphasised that anyone appearing for a ceremony inappropriately dressed may be excluded by the Marshall or his staff.

Dress for degree ceremonies in the Sheldonian Theatre

First degrees:  Undergraduate gown and gown and hood of degree to be conferred.  (BA gown and hood for BA, M.Biochem, M.Chem, M.Earth Sciences, .Eng and M.Phys.)

Graduate degrees: Oxford graduates – gown and hood of present degree and gown and hood of degree to be conferred (or full dress robe of a D.Phil.).

MA:
First degree gown and hood and MA gown and hood.

Graduates of other universities, and who also either hold an Oxford degree or are members of this University reading for a degree, diploma, or certificate of this University, may (if they so wish) wear the appropriate academic dress of their university.

Candidates serving in HM Forces are permitted to wear uniform together with a gown.  (The uniform cap is worn in street and carried when indoors).

The gown and hood plays a part in each ceremony as after admission all graduates re-enter

the building to bow to the Vice-Chancellor clad in their appropriate attire.  Only Oxford MA’s are entitled to wear a doctor’s hood; this is not obligatory, but may be required for photographs.

Notes:

Non-withdrawal

Please be aware that once a candidate’s name has been submitted, he or she may not withdraw from the ceremony without the Vice-Chancellor’s express permission (to be granted only on good cause).  If the candidate is eligible to be admitted to his/her degree(s), this will happen either in person or in absence at the ceremony concerned.  Names to be submitted 18 days before the ceremony and so if you would like to withdraw your name then please contact the College in advance of this period.  Please bear in mind that the College Office will be closed at the weekends.  The contact details are (+44 (0) 1865 277515, or email: edith.spencer@bnc.ox.ac.uk.

Presentation for a single degree

A candidate may be presented in person for not more than one degree at each ceremony (but he or she may be admitted in absentia to other degrees at the same ceremony). A candidate who is admitted to more than one degree at the same ceremony may choose the degree for which he or she is presented in person, and this must be indicated on their reply form.

A note about the Data Protection Act

Graduands, guests, and staff attending should be aware that graduation ceremonies are regarded as public events. Names and degrees of graduands are published in the graduate programme. Audio and visual images of the ceremony are publicly available via the sale of personalised videos of the ceremony.

Degree certificates

Certificates are usually issued on the day of the ceremony.   Additional certificates may be ordered by writing to the University at:

Buildings and Events Management Team

(Degree Conferrals)

Examination Schools

High Street

Oxford    OX1 4BG

or by email: degree.conferrals@admin.ox.ac.uk
Further information can be found on the University’s website at

http://www.admin.ox.ac.uk/sr/certs.shtml.

The College will present graduands on the following dates at 11.00am in the Sheldonian Theatre.  

	2009 (fully booked – waiting list only)
	2010
	Places
	Booked

	17th January (in absentia only)
	6th March
	20
	full

	23rd May
	22nd May
	17
	full

	13th June
	12th June
	17
	full

	18th July
	17th July*
	14
	3

	1st August
	30th July (Friday)*
	16
	--

	26th September
	31st July*
	23
	--

	24th October
	25th September*
	26
	1

	7th November
	23rd October*
	21
	--

	28th November
	6th November*
	18
	--

	
	27th November
	17
	11


Degree days are allocated to the College by the University and are scheduled for various dates throughout the year.  Those who can equally conveniently take their degrees on an alternative date are asked to indicate this on the form, in case their preferred ceremony is full. Please note that if you are unable to attend the ceremony in person, there is the option to have your degree conferred in absentia.  

A ticket system operates for guests in the Sheldonian.  The College is able to reserve up to three tickets to enable your friends and relatives to attend the ceremony.  You will need to confirm how many guest tickets you would like when you complete the degree day  request form. Please note that the University has asked us to point out that as the ceremony is long and formal it is not suitable for children under the age of seven.  To enforce this, tickets for the ceremony are always required for guests.

NB:  On certain dates only:  18th July, 1st August 2009 only two guests will be issued. At all other ceremonies the normal three guest tickets per graduand will be available.
*The Sheldonian Theatre is to close again from 27 June 2010 to 26 November 2010. Degree ceremonies will be held in the examination Schools on these dates: 17 July, 30 July, 31 July, 25 September, 23 October, and 6 November. Two guest tickets per graduand will be issued. At all other ceremonies, 3 guest tickets will be issued.
The College is pleased to invite graduands and their guests to lunch with the Dean of Degrees after the ceremony.  If you are not taking lunch in College you should meet the Dean of Degrees in Lecture Room VII not later than 10.15 where you will be asked to sign the graduation register.

Enquiries with regard to degree ceremonies may be made through the College Office: edith.spencer@bnc.oxc.ac.uk or telephone  +44 (0)1865 277515.   Please note the bookings must be made not less than twenty eight days before the date of the ceremony you wish to attend.  Before booking please bear in mind the following University Regulations:

a) A candidate may be presented in person for only one degree at each ceremony.  This will normally be the higher of the degrees for which he or she is eligible.  A candidate may, however, take other degrees in absentia at the same ceremony when a degree is taken in person.

b) Please note that graduation is not possible for anyone with outstanding accounts or loans from the College or University. If in doubt, please check with the College’s Accounts Department on +44 (0)1865 277872.

All requests to enter will be confirmed subject to availability of places.  Confirmation of your place for the ceremony will be supplied on receipt of full payment.  Please do not make any travel or other arrangements until you have received confirmation that your place at a particular ceremony has been booked. If you wish to attend a ceremony on a particular date you are advised to apply during the previous year or sooner as places tend to be booked very quickly. The quota system does not affect those taking degrees in absentia.
